OFFICIAL

Managing Users — Adding, Setting Permissions, Moving, Removing alrservices

PURPOSE:
* To add, set edit or view permissions, move groups and remove users.

WHO CAN DO THIS:
* A-CDM champion or super user — will need to have super user permissions. You will know if you are a ‘super user’ if you are in the first group of people under

your organisation.

WHEN CAN THIS BE DONE
* At any stage.

STEP 1: Open Aerobahn and the port for which you want to add the new user. Note: if you want to add a user to multiple ports, you will need to do in
all Aerobahn sites. Then click System Admin.

Aerobahn Workspaces

TaxiView

OpsView

—————— @sma -
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Adding Users airservices

STEP 3: This will bring up System Admin where you can add users and adjust permissions.
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STEP 4: Find your organisation and click on the name (ASA_Accounts used as the example here).

B3 Aerobahn (64-bit) = System Admin : Melboune Airport /

B SvstemAomm

User Administration

SEttiNgs and permissions Users and Groups. Attributes
user status Add Group  Add User User Name: sbourne
system Configuration A servs Settings and Permissions | User InformasioR Data Sharing
minimum turn-round times H=
@ ey

carrier groups @ S
unimpeded taxi out times

Cartier Group Access (GHY = General Aviation) | *

Diagnostics Carrber List for bietering Compliance Data Access (GNY = General Auiat Select
version information Carrier List for Proprietary Data Access (GHV = General Avation) Select
: Data Limits
=l Playback:  ® MolLi.. Mo.. 6 - 010171970
o Reportingg @ Noli. Mo 60 - lotoi1ere v
o Marimum Cancurrent Video Streams R
5 Dpsiiew Data Set Limit A4RS760
e Powered By
ey A-SMIGCS | Hide v
Oy ATCVoice  Hide v
Qi AirTran Interface Hide: v
3 mien Airport FIDS Interface _ Hide v
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Adding Users (cont.) airservices

STEP 5: Click Add User. This will bring up the Add User tool. Complete the details for your user — see example below. Click OK.

Users and Groups % Add User & Add user

Make sure you click ‘Authenticate using

Add Group Add User Rename Remove . . : . .
P veer Name: ! deertame: iorensveert Single Sign On Process’ then enter your
@ acme ~ Authenticate Using Single Sign-On Pro... q Authenticate Using Single Sign-On Pro... . . .
@ mmasdmin_nel > < identity provider — generally lowercase
(D bkennedy Password: Identity Provider: airservices
g :l::x::‘ne Re-enter Password: 1 User Principal Name: Jesper.Bronsvoort@Airservice
:'::E;_Gmund_Handlers_FBOs Display Name: Display Name: Jesper Bronsvoort
Airine_Partners Email Address: Email Address: Jesoer Bronsvoort@Airservice . . . ey
Groun)_Handlers FB0s . User Principal Name (UPN) is case sensitive
ASA_Accounts Company: Company: Airservices . .
KB s g — and SSO will not authenticate unless what
Cg)iﬁ—?“” Phone: Phone: you provide us exactly matches the user
cda_aodm . . . . .
O pdovson Enabled Enabled settings in your Active Directory (email set-
NOMC )
Frey ok || cancel Cancel up). Your IT team can ensure you provide the
@ bmclelland . .
O brrorby correct information
3 ebeacham ¥,

STEP 6: Your new user will appear in the list.

NOMC
@ atfmu
@ blamb
@ bmclelland
@ bworby
(@ ebeacham
) jbronsvoort
@ jturley
D kchan
@ kdumoulin
@ matkins
@ mhayes
@ nccadmin
@ nomc_cdm
@ nomc_dim
@ oa_noc_display2
@ sgodsmark
@ sjeevaratne
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Setting Edit or View Permissions for Users alrservices

STEP 1: When Saab originally sets up user groups, they will provide the following basic structure.

Jet_Aviation_FBO 2_"‘
J=t_Aviation
Jet_Aviation Edit

J=t A uhthn_ﬁrm\\'tl
j Edit means users can update TOBTSs.

View means ‘view only’ (no TOBT updates).

Super users should be put in this group.

STEP 2: Simply select the group you want for your user and then follow the Add User instructions — see slide 3.

STEP 3: To move a user to another group, right click on the user and this will bring up this prompt. Click on Move to Group.

Air_Services
@ acase
(@ aszadmin_mel
e
@ dhorn
@ sboun

.y

Move To Group
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Moving Users airseryices

STEP 3: To move a user to another group, right click on the user and this will bring up this prompt. Click on Move to Group.

Air_Services
@ acase
(@ aszadmin_mel
2 bkennedy
@ dh
@ o Move To Group |

Airrmt

STEP 4: Select the group you want to move the user too by finding the group (expand the to search). Click OK.

2% Select Group & Select Group

A"’SENi[ES ASA_Accounts

A!rport NPA
Airlines_Ground_Handlers_FBOs
ASA_Accounts

NOMC
ATC_Tower
—» ARFFS
ATC_TCU
ATC_Tower_Movement_Mon
ATMD
ASA_ACDM_Project
ASA_Aerodrome_Platform_Support

oK Cancel OK Cancel

STEP 5: You will see this message. Click Yes.

2% confirmation

Moving user: bkennedy from group: Air_Services to group: ASA_ACDM_Project.
Would you like to make this change?

Yes No

STEP 6: Your user will appear under the new group.

P.SP._P.CDH_ije:t/
(2} bkennedy

D kaylor



OFFICIAL
airservices
australia

Removing Users

STEP 1: Select user you would like to remove. Click Remove.

Users and Groups
Repame Remove

Add User

Add Group

iriine_Parinars
Ground_Handlers FB0s

STEP 2: You will get this prompt. Click OK. The user will be removed.

2% Remove user

A Are you sure you want to re
OK Cancel

Jbronsvoort user?
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